Engineering Student Council(ESC) Job Description

Position: Treasurer
Description of Project/Purpose of Assignment: 
Managing the money in the ESC accounts. 
Outline of Volunteer’s Responsibilities or List of Tasks:

Come to all ESC board and general body meetings, in charge of budgeting the account for each event and for the entire semester, reimbursing purchases, keeping track of the FRS account, applying for different types of sponsorship and thanking the sponsors, completing the tax information, assisting other ESC officers with duties
Outcomes/Goals:

Successfully allocating the funds in the ESC accounts for different events, while making a slight profit for the semester.
Training and Support Plan: 

For assistance, contact the President(s), Fundraising Chair or Jane Fines (advisor).
Reporting:

A budget draft proposal must be submitted at the beginning of each semester, and weekly updates about all of the accounts must be given either in writing or in verbal communication to the President(s).  Sponsorship letters must be also written and a copy must be given to the President(s).
Time Commitment:

Up to five hours every week, not including attendance at all ESC meetings.
Qualifications Needed:

Must have experience with spreadsheet software, be well-organized, punctual, and possess good communication and outreach skills.
Benefits:
Experience and knowledge gained through serving the engineering community.  Also gain experience with tax information and budgeting.
